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1.0 Introduction

The Defense Reutilization and Marketing Service’s (DRMS) Law Enforcement Support
Office (LESO) Web software enables Law Enforcement Agencies (LEA) to reserve
equipment, State coordinators to approve/reject LEA requests, and LESO coordinators to
approve/reject LEA requests received from State coordinators.

This Web software streamlines the process for LEAs, enabling them to submit requests
quicker and to receive rapid responses to their requests.

System Overview

This system enables the LEA to:

e  Search for equipment by Federal Supply Class (FSC) or National Item Identification
Number (NIIN), full or partial product name, region, date the item entered inventory,
and/or condition code.

¢ Review specific condition or historical information about the equipment.
e  Submit equipment requests.
e  Obtain request approvals/rejections.
e Modify or delete equipment requests.
e View equipment request histories for the LEA.
The system enables the state coordinator to:
e Review item requests.
e Modify, approve, or reject item requests.

¢ Review information about the equipment.

Requirements

To use this software, the user’s PC must run a Web browser, such as Internet Explorer or
Netscape Navigator.

Assumptions

It is assumed that the user has Windows Operating System experience, Web browser
experience, query experience, and knowledge of and experience with the DRMS/LESO
reutilization program.
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User Privileges

The LEA may view, edit, and submit requests only for their LEA.

Get Help

Each page contains a Help hyperlink. Click the hyperlink to obtain online help and tips on
using this system.

LESO Page

https://drmsweb.drms.dla.mil/cmis/links.htm

LEA Customer Guide

https://drmsweb.drms.dla.mil/cmis/DRMS_LESO/LEA Automation Guide V_1.0.3.pdf

2.0 Start the LESO DRMS Program

To start the DRMS/LESO program:

1. Inthe Address of the Web browser, enter http://www.drms.dla.mil/ and press
Enter. The system displays the Defense Reutilization and Marketing Service
(DRMS) Web page.

‘_\ DEFENSE LOGISTICS AGENCY

- Defense Reutilization & Marketlng Senm:e <

”l III “DoD’s Provider of Cheice 'OI' WﬂllﬂWIdB Reuse, Recycling and msnosal SDIIIIIOIIS

* DRMS Home B .
1 E |
DRMS HOME ‘Welcome

DRMS (DRMO) Locations

Military /Government Usable Property )|
Tumn-Ins

Military / Government Scrap Property »
Turm-Ins

» Electronic Tum-In Document (ETID) )

»»Web Based Documents (WEB DOCs)

Property Search for Military, Federal, »
State & Special Programs

»MILSTRIP Search »
Recycling Control Point (RCP) 4

B Demil B & Q Long Term Storage
Property for Sale to Public b
Contracting 14
1/ . 5 T

Guidance

= | The Defense Reutilization and Marketing Service is part of the Defense Logistics
Agency. Our mission is to provide the DoD's best value services and deliver
great performance to our customers for the reuse, transfer, donation, sale or
disposal of excess/surplus property.

NOTICE: Additional web address for DRMS

PDF documents found on this site can be viewed using a PDF Reader.
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Site Index | Policy S

“ DRMS Home
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Military / Government Usable Property »
Turm-Ins

Military /Government Scrap Property »
Turmn-Ins
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DEFENSE LOGISTICS AGENCY

Defense ﬁﬂlllllllallﬂll L Markelmg SEWII}B <

“DoD'’s Provider of Choice tur Wurldwule Reuse, Recycling and ﬂlsnusal Solutions

Contact Us

search

utilization /Transfer/Donation

»MILS’

» Reutilization Customer Property
Search

Recycling Control Point (RCP)

Transfer Customer Property Search

Demil B & Q Long Term Storage

perty Search

Property for Sale to Public

Computers for Learning (CFL)

Contracting » tf;\lsEDr;fortement Support Office
Environmental /Hazardous Disposal »| DOD FireFighter Program

Guidance

Civil Air Patrol

rketing Service is part of the Defense Logistics

E—

Want List

the DoD's best value services and deliver
ers for the reuse, transfer, donation, sale or

disposal of excess/surplus property.

NOTICE: additional web address for DRMS

PDF documents found on this site can be viewed using a PDF Reader.

3.

'

ite Index

DRMS (DRMO) Locations

Military / Government Usable Property »
Turm-Ins

Military /Government Scrap Property »
Turmn-Ins

ic Turmn-In (ETID) )/

»» Web Based Documents (WEB DOCs)

| Policy Statements | FOIA | Contact Us
* DRMS Home
DRMS HOME

Scroll down to and click “Law Enforcement Support Office (LESO)”.

% DEFENSE LOGISTICS AGENCY

Defense ﬂellmllallllll & Markelmg SEWII}B -

“DoD’s Provider of Choice [lll Worldwme Reuse, Recycling and Dlsnnsal Solutions

ABOUT DRMS PUBLIC AFFAIRS ) PUBLICATIONS ) FAQs

Welcome

Property Search for Military, Federal,
State & Special Programs

Home Page

»MILSTRIP Search

» Reutilization Customer Property

Search

Recycling Control Point (RCP)

Transfer Customer Property Search

Demil B & Q Long Term

perty Search

Property for Sale to Public

Contracting

Law Enforcement Support Office

Guidance

rketing Service is part of the Defense Logistics

Civil Air Patrol

_______aaw

the DoD's best value services and deliver
ers for the reuse, transfer, donation, sale or

Want List

disposal of excess/surplus property.

NOTICE: Additional web address for DRMS

PDF documents found on this site can be viewed using a PDF Reader.

Hover your mouse over the “Property Search for Military, Federal, State & Special
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4. A Security Alert will pop up. Please just click “OK” and the next screen will open.

DEFENSE LOGISTICS AGENCY M

3 ' Defense ﬂelllllllﬂllllll & Mﬂlkﬂllllg SEWICE .

DeD's Provider of Chwolce l[lf Wﬂllllwlllll Reuse. Recycling and msunsal Solutions
———

Site lndex | Bolicy Statemant= | EQIA | Contact Us

DRMSE Homa 2 =
ABOUT DRME PUBLIC AFFAIRS PUBLICATIONS
DRMS HOME
DRHS ((FRHO) Lecations ﬂ
Fﬂltuy/ﬂuv-m!lh-bl-ﬂmputy, 1) You aie Al 10 VieW PagET OVEl & S6CUNS SONNCtion. -
T - Ins
A.q-nlo-mafxmywmha-gsuhllu site cannot be

Hlltnv/aw-nmnl Scrap Proparty viewed by anyona elte on the Web

Wuwen -
» Electronic Tum -In Document (ETIR) b [ 16t v 0 riat sk this wairing
= Wab Rasad Documants (WER DOCs)
Property Search for Hilitary, Federal, |
State & Special Programs 4
= MILSTRIP Saarch »

Razyching Cantral Polnk (RTP) 4
Bemil Bl & @ lang Term Starage
Property for Sale to Public
Contracting

-

-

/1
'/ P

-

Guidance

The Defense Reutilization and Marketing Service is part of the Defense Logistics
_ Agency. Our mission is te provide the DoaD"s best value services and deliver
great performance to our customers for the reuse, transfer, donation, sale or
dispasal of excess/surplus property.

NOTICE: Additional web address for DRMS

5. Click Law Enforcement Agency. This will bring you to the LESO Login Screen.

ﬁ DRMS LESO Application

DRMS Home Page

VERSION 1.6
DRMS Notice

Last Version Changes Introductory Video User's Manual

« A Law Enforcement Agency (LEA) needs to know the agency ID to enter the LEA portion of the application
o LEAs should contact their State Coordinator if they do not know their ID number
o Federal Agencies should contact the LESO office to get their ID number
The State Coordinator, LESO Coordinator, and RCP Coordinator parts of the application require authentication using IDs and
Passwiords
The LESO office at DLA can be reached by phone at 1-800-532-9946  You can also Email the DLA LESO Office

@w Enforcement AQE

State Coordinator

LESO Coordinator

RCP Coordinator

Do not use this site to request the following:

SCM-PRJ.CG-02.3310.07
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6. Inthe ID text box, enter the ID assigned to you.
DRMS LESO Application
LESO Login Page
(Toam] [ GearForm )
If you have questions about your 1D, please contact your State Coardinater. Faederal Agencies may comact LESO at 1-800-532-0945,
(3 NOTE

If you do not have a user ID, contact your state coordinator. Federal Agencies contact LESO.

7.

Click Login. The system displays the LEA Start page. The system welcomes your

office, and it lists a series of menu options.

LEA Start Page

Welcome LAW ENFORCEMENT SUPPORT SEEVICES, RALEIGH, I9C

If this is not you, click here :

Eequestiterns  ModifResubmit Requested Ttems

24 Hour Status
1 request was accepted by State Coordinator
1 request was rejected by State Coordinator,
1 request was accepted by LESO

Get History of Requested Ttems
Enter any of the following

Starting date: [ in MM/DDITT format o macmonic
Ending date:[ | i MMDDAYY format or mnemonis
ot [
wew [
Requisifion Mumber: [
Sequence Wumber [

Last Trern Action [Any Action =

Getltem Histories | ResetForm |

R cauTion

If the specified office does not apply to your LEA, click here as instructed and follow the
instruction: Enter your ID in the LESO Login Page and click Proceed. Select Remember
my 1D so each time you log in from this PC, the system will recognize you. If you
continue using the system under another LEA’s name, any item requests will be

recorded for the specified LEA and not your LEA.

Click Reset Form or Clear Form to clear all entries you made on a page.

To exit the software system:

Close the Web browser.

SCM-PRJ.CG-02.3310.07
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3.0 Submit a Request

The first step in requesting an item is finding an item that you want to request, based on
certain criteria. This is accomplished by performing a query.

To submit a request for equipment:

1. Click Request Items. The system displays the Government Search Form for the Law
Enforcement Support Office. Note: weapons and aircraft cannot be ordered on

this site.

Government Search Form

for the Law Enforcement Support Office

THESE ITEMS ARE NOT FOR PUBLIC AUCTION OR SALE

PLEASE BE ADVISED THAT EXCESS/SURPLUS PROPERTY OBTAINED FROM DRMS MAY MOT BE Y2K- COMPLIANT

Instructions and Glossary of Temms

Searches are curently limited to 300 fine items
Sections B, € & D are optional to help narrow down your search.

Click hete for Help

lea_id: 12430
state: CA

Search by

P | FindFECs by Keyword

Enter the 2-digit F5G, 4-digit FSC, or 9-digit NIIN (SN = FSC + NIIN) of the item you are searching for. This is the most efficient method to search DEMS property,
Federal Supply Class (F3C) (2 or 4 diglt) NIIN (9 digity

Product Name (example: chair wood)

Submit Search | Clear Form |

You may submit your search now or £ll out the optional sections helow.
If you sulbmit youe search NOW, you will be searching ALL of the DEMS sites waldwide, both unused and used items at any value.

SECTION B (OPTIONAL)

(example of required format: 15-SEP-98)

criteria:

I this section you can refine your search by selecting 1o view itetms by the date that they entered the DRMS inventory. This section nuist be used in confunction with Section

Starting DATE for "Date Entered Inventory” search:

2. Perform a query for an item by entering or selecting one or more of the following

[ NOTE

listed in the table below.

All search criteria may not be visible on the page. Scroll through the page to view all criteria, as

Criteria

Description

Federal Supply Code
(FSC) 2 or 4 digit code

Enter the FSC 2- or 4-digit code within which you want to view
items for selection.

[Q NOTE
For information on the Federal Supply Code, click the hyperlink.

NIIN

Enter the National Item Identification Number of the item you are
seeking.

Product Name

Enter the partial or full name of the item for which you are
seeking.

SCM-PRJ.CG-02.3310.07
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Date Entered
Inventory

Enter the date after which items entered into DRMS inventory will
be displayed. Enter the date in the format da-MON-yr, where da is
the day, MON is a three-digit abbreviation of the month, and yr is
a two-digit number identifying the last two digits of the year.

Supply Condition
Code

Select one or more of the following condition codes that you want
the item to meet:

A - Serviceable

B - Serviceable with qualifications
C - Serviceable with priority issue
D - Serviceable test/modification

E or F - Unserviceable

G - Unserviceable-incomplete

H - Unserviceable-condemned

() noTE
The system pre-selects all codes by default.

[ NOTE

Click the Supply Condition Code hyperlink to obtain detailed
information about supply condition codes.

Disposal Condition
Code (DCC)

Select one of the following options to select a DCC, indicating the
physical condition of the item that should be met:

o 1

e 1-3

e any
(3 NOTE

Click the Disposal Condition Code hyperlink to obtain detailed
information about supply condition codes.

SCM-PRJ.CG-02.3310.07
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Location 1. Click the check box for one or more zones within which you

want to search for the item.

2. From the drop-down list for the selected zone, select one
specific site to search.

NOTE: 1 - You may only select one location within a zone. To search

for items in more than one location within one zone, select the zone

itself.

2 - RCP items are shipped at no cost to the customer.

3 - DRMOs items must be picked up by the customer or they must

pay shipping cost. To reduce costs, select DRMOs close to you.

[d NOTE

The list of available equipment will be more targeted and manageable if you select several criteria
or at least a partial item name.

Enter the quantity desired for the
product you want to request.
Quantity entered must not
exceed quantity available
column.

3. Click Submit Search. The system displays the DRMS Requisitioning — LESO MILSTRIP
page, listing the items that meet the criteria specified from the query. The search criteria used
to obtain the following example was:

Product Name: Truck
Selected Site: Sparta WI

Reminder: DRMOs do not pay for shipping of items. The customer must be able to
pick-up the item or pay for shipping. Only the Recycling Control Point (RCP) will pay to

ship items to LEAs.

Subrmit

Fri Sep 13 09:52:32 2002

LEA:
Stat
RCP DoDAAC: TTAOUC

Product Name TRUCK
Supply Condition Code between A and H.
Disposal Condition Code between 1 and 9.
See FSC/NIIN restriction list

CYCLE

oo

a

1171

S

Enter your justification for
requesting the product. A
justification is crucial, as it
enables the state coordinator
and LESO to evaluate your
request. Maximum of 500
characters.

/ :

1

T

Page: 1

DISPOSAL

NATIGNAL TURN-IN

JUSTIFICATION SITE PRODUCT NANE STOCK NUMBER DOCUNENT
SPARTA TRUCK+L IFT+HAND 3920002022223 WSCP3B22250306 4
SFARTA TRUCK+URECKER 2320000510489 WSIERGZZ1400014 ©
SPARTA TRUCK+CARGO 2320000508902 WSINNG215400054 ¢
SPARTA CRANE+TRUCK+HOUNTERD+RESIDUE  351000CRANRES WS1XJDZZ1585004 A
SPARTA TRUCK+PICK+UP+RESIDUE 232000TRUCKRE WS1XJIDZ2158002 L
SPARTA TRUCK+VAN+10942 +RESIDUE 232000TREVNRE WS1XJD22078005 A
SFARTA TRUCK+VAN+I10842 +RESIDUE 232000TRKVNRE WS1XJID22075004 L
SPARTA TRUCK+VAN+RES IDUE 232000TREVNRE US1XJD22078003 L
SPARTA TRUCK+1009+RES IDUE 232000TRKREST WS1XJDZzO68042 A
SFARTA TRUCK+M1005+RES IDUE 232000TRKREST WS1XID22068041 L
SPARTA TRUCK+LIFT+FORK 3930009030900 WS10UD211400594 A
SFARTA TRUCK+CARGO 2320000508890 WS1020215400034 C
SPARTA TRUCK+LIFT+FORK . 3930004195744 VS10UDZ1200080k L

Scroll to the right to view the entire screen--this is where you will see the quantity
available and the condition code.

SCM-PRJ.CG-02.3310.07
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Page: 1
b

DISPOSAL nom QTY  ORIGINAL FDRL

MATICNAL TURM-IN I A QTY OM-  ACQUISITION UNIT COND

SITE PRODUCT NANE STOCK NUMEER DOCUMENT L Z AVAIL HAND PRICE ISSUE  STAT
PARTL TRUCK+LIF T+HAND 0002022223 WSCP3B22250506 4 1 1 $528.57 EA - E7
PARTA TRUCK+WRECKER. 0000510482 USIE 1300012 2 1 1 4$152,340.00 EA - E7
PARTA TRUCK+CARGO 00005085902 USINNGZ 15400054 2 1 1 $53,248.00 EA - E7
PARTA CRAME+TRUCK+MOUNTERD+RESIDUE 3851000CRANRES US1XID22 1585004 A 1 1 §1,000.00 EA - HE
PARTA TRUCK+P ICK+UP-+RES IDUE 232000TRUCKRE US1XJD22166002 & 1 1 §50.00  EA - HE
PARTL TRUCK+V AN+10S4Z +RES IDUE 232Z000TRKVNRE US1XJDZ2076005 & 1 1 §500.00  EA - HE
PARTL TRUCK+V AN+10S4Z +RES IDUE 232Z000TRKVNRE US1XJDZ2076004 & 1 1 §500.00  EA - HE
PARTL TRUCK+V AN+RES IDUE 232Z000TRKVNRE US1XJDZ2076003 & 1 1 §500.00  EA - HE
FARTL TRUCK+M100S+RES IDUE Z3Z000TRKREST US1XJDZZ06604Z & 1 1 $100.00  EA - HE
FARTL TRUCK+M100S+RES IDUE Z3Z000TRKREST WS1XJDZ2065041 & 1 1 $200.00  EA - HE
PARTL TRUCK4LIFT+FORK 530002030900 WS10UDZ11400594 & 1 1 §79,497.00 EA - EHY
PARTL TRUCK4CLRGO 0000508890 UE1020Z1540003L O 2 2 §88,128.00 EAL - E7
PARTA TRUCK4LIFT+FORK 2530004105744 PS10UD212000804 & 1 1 §79,497.00 EA - HY

[Q NOTE

The items in blue are hyper links. Product Names with blue hyperlinks have photographs of the
item attached. Items selected should show under the DOD cycle (not GSA, etc...). Take notice of
the number of days left in the DOD cycle.

3. Scroll through the list to locate the item or items you want to request.

4. If desired, click the National Stock Number hyperlink for an item to learn more
about that item. The system displays general information about the item.

NIIN 011041694: TRUCK,UTILITY

CYLINDER QUAINTITY 3

BATTERY QUANTITYT 1

WHEEL QUANTITY 4

DERIVE WHEEL QUANTITY 4

BATTERY VOLTAGE FATING ItT VOLTS 120
TRANSMISSION TYPE MMANUAL
FORWARD SPEED QUANTITY 4

SEATING CAPACITY 2

FEATURES FROVIDED FPOWER STEERING
DEIVE AXLE LOCATION EEAR
AXIEDEIVE TYPE CONVENTIONAL
A3LE SPEED QUANTITY 1

NOMINAL WHEELBASE 118.00 INCHES
VEHICLE MAXTINMUN GROSS WEIGHT 6000.00 POTNDS
FUNCTIONAL DESCRIPTION BASE MATNTENANCE

NONDEFINITIVE SPEC/STD DATA

1TYPE AND B CLASS

[ NOTE

Click Back to return to the DRMS Requisitioning page.

SCM-PRJ.CG-02.3310.07
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5. If desired, click the Disposal Turn-In Document hyperlink for an item to view the
request history for an item. The system displays the Milstrip History information for
the selected item.

Milstrip History for DTID: W33BWZ10720001

2 Requisitions found

ROQN: WS0HYH10790012

Requsition INumber: W20HYH10790012 Prionty Code: 03 [Project.
Stock ID: 2320000508984 Sup Address mull | Demand,
DTID: W33BWZ10720001 Signal Code: ' [DIST/POE:
COND CD: H7 (UNSERVICEABLE - REPARABLE (CONDEMNED)) WS 0 RODD: 01/01/01
EST MD
Tran STAT/| RIC = | SHIP |MGT ="
Date DIc RIC Quy SFX [FC ADVC [FROM SHP DATE | CD OF \GEL/TCN/DTID
DT SHP
A04 (Reguisition -
For domestic 1
03/20/01 |shipmentfwith A
NSNATATO
Stock MNumber)

() NnOTE
Click Back to return to the DRMS Requisitioning page.

6. From the DRMS Requisitioning page, in the QTY text box for the item you want to
request, enter the desired quantity to request.

7. Inthe Justification text box for the item you want to request, enter the justification
for the item. This is an important step, as the justification you enter will be used by
the state coordinator and LESO to evaluate whether your request is granted.

8. Repeat steps 6 - 7 for each product you want to request.

9. Click Submit to submit the request(s). The system displays the LESO Request page,
confirming your request(s).

LESO Request

Reguest Inserted on 0107/2002 16:23

| DTID  |Quantity RIC |Sequence
[M2000s101 1000¢ 1 2200 [2420

1 item was tequested.

Eeturn to Search Page Eetun to Stant Page

Once a request is submitted, the state coordinator may view the request.

SCM-PRJ.CG-02.3310.07
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4.0 Modify/Resubmit Requested Items

You can edit either the quantity or comments for your request. You may need to edit a
request in response to the state coordinator’s response to your initial request. For instance,
you may need to reduce the quantity of items you requested or you may need to provide a
more detailed justification for the item or quantity requested. Only the quantity and
comments can be edited for an item request.

1. From the LEA start page, click Modify/Resubmit Requested Items. The system
displays the LESO Edit page, listing all items requested by your LEA.

Modify/Resubmit Requested Items
|Quantity |Reguest Dae | DRMO | DTID | Last Action | Comments
i 15002 [araaIsTON [WOOHE 101070053 [Request rejected by State Coordinator |
[ [b3r1212002  [RCP JACKSONVILLE [SC4402102500PY  [Request submitted by LEA [
i lo4rzs2002  [LETEUNE [M214202070E001  [Request rejected by State Coordinator |
[0 oanérz002  [LETEUNE 0072721138681 [Request submitted by LEA [
[io |U4f26f2002 |LEJEU'NE |M122202113D300 |Request submitted by LEA [
[io |U4f26f2002 |WARNER ROBTNS |W81K5721085002A |Request submitted by LEA [
[io |U4f26f2002 |JACKSONVI[.LE |W80WDJ21 120019 |Request submitted by LEA [
[io |U4f26f2002 |BRAGG |W36B5B21093031 |Request submitted by LEA [
f |USI16"2UU2 |LEJEU'NE |MUU2721312E039 |Request submitted by LEA [
Submit Reset Form
O NOTE

If the item will not be re-submitted, then zero-out the quantity field and click Submit. This
empties the field.

2. If desired, click the hyperlink in the DTID column to view current details for the
equipment.

LESO Detail for DTID: M122202113D300
LESO Sequence Number: 3388

Click here to cancel this requisition. |

Detail Information

[Product Mame FIELD PACK
[RIC 3204

[DRMO Mame LEJEUNE
[National Stock Mumber 8465010198103

Leso History

| Trans Date |Qumm'ry | Action |Appmver | Comments
[04r26r2002 11:02:06 | 10[Eequest submutted by LEA, | |conference test

[ NnOTE

1 - A cancellation button has been added. If the LEA does not intend to pickup materials
from the DRMO, they should use this button to request the cancellation.

2 - Click Back to return to the DRMS Requisitioning page.

SCM-PRJ.CG-02.3310.07
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3. Inthe Quantity text box and/or the Comments text box for the item request you are
editing, enter the appropriate information.

4. Click Submit. The system refreshes the LESO Edit page, indicating whether an item
request was updated.

5.0 View History for Requests

You may view all request histories or you can perform a query to view history for a
range of item requests. Performing a query will help you target a specific range of
requests for viewing.

1. To perform a query, access the LEA Start page, which contains a section where you
can enter criteria on which to base your query.

Fequstion Mumber: IHBDEEH 21520001

Welcome LAW ENFORCEMENT SUPPORT SERVICES, FALEIGH, NC
If this i3 net you, click here

Eequestitems  MeodifinFesubmit Eequested Items

24 Hour Status:

Mo action in the last 24 hours.

Get History of Requested Ttems
Enter any of the following

Starting date: IDB,."DW f0z m MDD Y'Y format or mnemonic
Ending date: IUB.” 502 in MIDDIYY format or mnemonic

DTID: |w30HK1 01070053
LTSI 2410010509628

Sequence Mumber: |25?8

Last Item Action I Ay Action -

Fequestassigned for LESO approwal
Fequest approwved by LESO
Fequest approwved by Milstrip
Regquest approved by State Coordinator.
Reguest cancelled by LEA b
Regquest cancelled by LESO.

Regquest cancelled by State Coordinator.

2. Enter one or more of the following criteria by which to search for item requests:

Criteria

Description

Starting date

Enter the date after which you want to view item requests. The format
must be in MM/DD/YY, where MM is a two digit number representing
the month, DD is a two-digit number representing the day, and Y is a
two-digit number identifying the last two digits of the year the request
was submitted.

Ending date

Enter the date before which you want to view item requests. The format
must be in MM/DD/YY, where MM is a two digit number representing
the month, DD is a two-digit number representing the day, and YY is a
two-digit number identifying the last two digits of the year the request
was submitted.

DTID

A 14-digit document number that is assigned to the item being
requested from the DRMO. Using this search method will show the
agency/agencies that requested this specific item. More than one

request may show up using this search function.
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National Stock
Number (NSN)

Normally a 13-15 digit number unless it is locally assigned as in this
example 263000TIRES. Using the NSN search function will bring up
all requests for the agency requesting the search.

Requisition
Number

A 14-digit number (example: HODEB122418835) assigned when LESO
initially approves the item but before the item has received MILSTRIP
status.

e  The first six digits are the DODAAC which consists of
numbers and letters (the search function is case sensitive):
HODEB1

e  The last eight numbers after the DODAAC consist of the 4
digit Julian date and the 4 digit sequence number: 22418835

Note: This search function will bring up a single specific request.

Sequence
Number

A number assigned by the DRMS automation system when a request is
placed on the system by an LEA. This search function will bring up a
single specific request. The first sequence number assigned by the
system was 121.

Last Item Action

From the drop-down list, select the last action for item requests you
want to view. The last action is characterized by whether the request
has been modified, approved, deleted, rejected, or submitted by your
LEA, state coordinator, or LESO.

3. Click Get Item Histories. The system displays the LESO History page, listing item
requests and their histories. The current record will be at the bottom of the list.

LESO History

Results for Starting date = 08/01/00 and Ending date = 08.01/02 and Last tem Action = "Request rejected by Milstrip." and LEA Id = 21139

43 items found.

Approver

Sequernce DTiD Quantity |Trans Date | RIC | DRMO Name |DIC Action 0 Comemernis
122|3C4402204500117 6|02/21/2002 |S9WE RCP MORFOLE |ADA Request ILEQ use to move evidence
10:37:52 submitted by
LEA
& |02/21/2002 Recuest MC [Eequired to meve items to wehicles
11:07:59 approved by lfrom storage locations
State
Coordinator.
& |02/21/2002 Recuest EM1172
114841 approved by
LESO.
6 [02/23/2002 [Request MILSTRIP
00:00:00 rejected by
Milstrip
781 H114720380060 1|04/16/2002 |ST4A [RICHMOLD ADD [Request [Emerald Isle PD-1
11:23:58 submitted by
LEA
1|04/16/2002 Recuest Iie
114529 approved by
State
Coordinator.
1|04/16r2002 Recuest EMM1121 [NEED JTUSTIFICATION

4. If desired, click the hyperlink in the LEA ID column to view information about the
LEA requesting the item.

5. If desired, click the hyperlink in the DTID column to view information about the
item requested. The following window is an example of Milstrip History. The page
may be long; scroll down to view Milstrip History.
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Milstrip History

[Requisition Mumber: ESDEB121090360 [Priority Code: 15 [Project:
[Stock ID: 6625013461124 [Sup Address TT0033  [Demand:
[DTID: FE202011360051 [Signal Code: M [c1sTPCE:
[COND CD: 44 (SERVICEABLEUSED-USABLE (W/O QUALIFICATIONS)) bis: 0 [RDD 010101
[ MD | GBL/
Tran STATS RI¢ | EST |SHIP MGT |~ | 222
~ren DIC RIC Oty [SFXFC| S oo s (B S OF | TN
Date ADVC EROM SHPDT DAIE  CD | g | prop
A04 (Bequisition - For
domestic shipmentfwith 1
2402 g 00T TO Stock E4
Mumber)
A54 (Materiel Eelease 1
‘ozwzzwoz Onder) ‘SYBE - T‘ ‘ ‘05;24;02 ‘ ‘ ‘
BA (Ttem being
1 processed for
04724102 | A3 EA release and
shipment)
LF6 (FOLLOWUP 1
05124102 [FRCM DRMS TO
DEMO)

‘06f25f02

E T

() NnOTE
Click Back to return to the DRMS Requisitioning page.

Use the blue hyperlinks if you need an explanation of the codes.

Check the STAT/ADVC for the status of your request. In the example above BA

status means the item is being processed for release and shipment.

The EST SHP DT is the estimated ship date. Once a date is entered call the DRMO

to make arrangement to ship or pick-up the item.

If an LEA has an established shipping account with UPS, FedEX, or any other
company, provide the account number to the DRMO.

The DRMO will bill the account and ship the item (RCP ships at no charge to
customer).

An LEA can go to the DRMO and pick-up the item prior to the date in EST SHP
DT block.

Failure to meet the ship date will cause the item to be cancelled by
DRMO/LESO.

A customer may cancel their request prior to receiving the materials.
Cancellation requests must be submitted prior to Milstrip status showing that the
item has been shipped. If the Action column shows REQUEST SHIPPED, the
item may not be cancelled. See page 13 of this guide for an example of the
cancellation request button.
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LESO History
Results for Last Trem Action = "Request shipped "
1797 items Found, 100 per page.
[1]2345672510111213 14151617 18 sz
Sequence |State | *EA DTID Guantiy | T | RIC | DRMOName |DIC | Action |“PPTE" Comments
] Date i
123[NC [21138 [3C4402203501PT0 3[02/21/2002 [SYWE RCPNORFOLE  |AOA Request LEO use for stakeout
103752 submitted by power
LEA
3[ozr21/2002 Request  NC To provide safe
11,0759 approved by temporary storage of
State batteries
‘Coordinator.
3[ozr21/2002 Request  RMMI172
114842 approved by
LESO
3[ozr23/2002 Request  MILSTRIP
00:00:00 approved by
Milstrip.
10212612002 Request  MILSTRIP (0000772964
00:00:00 shipped.
2[03r01/2002 Request  MILSTRIP (0000774852
00.00:00 shipped.
ontllam nnrleeaanosnsenara 11 Inzmnarnng [caanT oop v A0 P roract T ——

Note: This window shows an example of an item that should not be cancelled because
it has Milstrip shipping status.
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6.0 Change History

Date Change Description PIIII:\:: Author Vlcasrss:l:n
01.31.2002 Initial document Baseline D. Molis v 1.0.0
09.12.2002 New Windows Update J. Hranicky v1.0.1
04.05.2005 New Windows Update D. Price,SKI,USN | v1.0.2
07.23.2009 New Windows Update D. Arnold v1.0.3
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